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OUARDlANSH!P OP 

COURT'S lNSTRUCTfONS TO GUARDIAN OF A PERSON OR ESTATE 

You hnve been nppolnled ns the guiwdlan of nn lnd!vlduiil who ls \11\nble to onre for his 01· 

het· own flunnclnl offnh·s, 11 Is lmpol'tnnt llrnt you fully l'eallze yo111· duties nnd l'esponsll>llltles, 
Listed below nrn some of yot11· d11tles, but not all of them, 'I'he best resource fol' you os gmll'Cl11m Is 
lo 111nlnt11l11 legnl counsel who 01111 11dvlse you of the I1ecessnI·,v requil'e111ents fol' seI·vlng os a 
gm11'dln11, 

The ulllm11te 1·espo11slblllty to see lhat All ncoounts nnd olhet· documents 111·0 Hocurntely 
preplll'ed and flied, l'ests with you nnd you con be found porso1rnlly llnble should you Mt prope1•ly 
perfo1•m, The Comt npp1·eol11tes yo\11' effo1·ls on belrnl f of the pl'Otected person, • 

As Gunrdlnn you m·c l'eqnh>ed to1 . 
l, Locate, ootleot @d maintain 11II prnperty owned by the protected peI·son, Keep motoI· 

vehicles nod renl estate insul'ed nncl protected. 

2, I-:lnve yo111· attorney flle with the Coul't, within uluety (90) dnys aftol' yo\11' nppolntment, a 
ve1H1ed Inventory and nppl'aisal of 11ll the pL'opel'l,Y belongl Ilg to the protected pel'son,, ·with 
vnhtes us of the chite yotl wet·e flj)polntect, You must J)l'ovlde a copy of the lnvento1·y 
to (he protected pel'son (If ove1• foul'teen ()4) ye11I·s of ngo) nnd to oe1·tnl11 othel' pe1·sot1$ 
£IS sot out In lndian£1 Code §29-3-9-5, • 

3, File wllh lhe Courl n verified cw·1·ent ncoount of oil the Income and expenditures of the 
glllll'dlfmshlp, consisting of lhrne schedules, The fh'stschedule must Include nll 11ssets listed 
011 the Inventory 01· on the fost ou1Te11t account nlong with any additions or ndjustments 
to the Inventory, The seco11d sohechtle must be 1\1\ Itemized list of expenditUl'es, supported 
by nttaohed cn11celled checks 01· fooslmlle.s of p11ld ohcoks ns evidence of pnyment, 
The . third schedule mus I be ft l'eonpltulfltlou lndlcotlng the i'em11lnlng propel'ly 11fler 
sul>t1'11ctlng expendltmes, The Gmmllan slrnll flle his/her ffrst 0L1t'l'ellt Acoountlng 
within thirty (30) days ofaw the fil'St rinnlYel'Sfll'Y of the date on whloh the Iette1·s of 
gunrdlanshlp were Issued, nnd every ye111• therenfter, unless 1•elleved of that duty by 
the Court t1pon filing a proper request, If relieved of annual aoommtlngs by the 
Comt, then nn acoountlng shall be filed every two years, 11ot more tlum thirty (30) 
days ofte1• the second fl111llversa1·y dRte of tho g11a1·dlttn1s nppolntmont and eve1·y two 
yeal's the1·eafter, A fltrnl gw11·dlimshlp accounting must be filed within thirty (30) 
days of the elate of the gw11·dlf111's nppoi11tment belng termlnrited, regiu·dless of 
when the lust aooounting was· oompleted 01· due, 

4, P11y bond f)l'emlrnns flS they become due, 

5, FIie 1111d pny tnxes 011 the protected J>el'so111s Income nnd nssets, 

6, Fife n f1nnl 11cco1111tlng with the Co\lrt upon the te1ml11nt1011 of the gunrdlonshlp, whether 
d\le to the denlh of the pl'Oteoted person, or fo1• n11y othei· Milson, 

7, Keep nil of th"' nssets of lhe µ1•o(ected person sepflt'nle fl•om yow· own, 011111·dln11$hlp 
funds should >1eve1• l>c co-1uh1glo<l wilh personol !\mds, Un1111thorized use of the 
gtmrdlnnshlp funds will result 111 pe1·so11nl llnblllly, • 

8, Open n g11111·dl1111shlp checking nccotmt In yo11I· 11111110 "ns g11111·dllrn of (the protcotell 



po1•so11)11 This nccounl shnll be ll8Cd fo1• 1111 pnyme11ts 01· dlsbumements 011 behnlf of the 
proteote<l pel'son. 'I'Jie account should be In the pl'Otocted µel'son's Soolnl Soou!'lly 
ntm~bei·, not yolll's, Itc1111not be nJolnl ncoount. Muke sw·e thnt the f1n11nclol lnstltutlo11 you 
me 11tlllzl11g will j)l'OVlde you wlth cnnoelled oheoks 01• Images of puld oheoks nnct evidence 
of pnymenls mnde frol\1 the ncoou11t .. 

9, Roni estnte, m1tomoblles nnd ol!HW nocou11ts m1d Investments should be held In the nnme of 
the protected person. 

1 0. All investment ft00Ol1t1ls nnd other bouk account holdings should be l'e .. Htled ns follows: 
"John Smllh Guill'Cllnnshlp, Mm·y Jones Oum·dli11i,>> 

11. Obtnlu 11pµ1·ovtlf from the Court to t1se gllftL'dln11shlp nssets. olhet· thnn for nomwl bills. 

12, Do not self-den!. Do not buy n11ylhi11g from 01· sell irnythl11g to the p1·otected j)f;}l'son, Do not 
borrow nny(hl11g .fl•om the protected person, 

13, lf applicable, timely qunllfy the pl'Otecled person fo1• Medicaid or other publlc flSslstimoe, 
Seek app1•opl'late legftl and fln11noh1I ttdvloe obo\11 cslnte plnnnlng lss\les, 

14. lt Is the dt1ty of the g11111'cllon to protect 1mcl prese1·ve the pi·oteoted pernon1s pI•opeI·t~'> to 
uocmmt for 1he use of the property fnithfully, nnd to pe1fo1•m all the duties 1·equh·e<l by low 
of II gllordlan. 

15, The glrnrdlnn has the snme d\ltles imd 1·esponslbllltles oonoernl11g the prnteote<l person 
whethe1• 01· not the p1·oteotecl person Is n I·elatlve of the gunrdlan, 

16. Do not pfly nltol'lley fees or 00111pensotion to yournelf from nssets oftl1Q gunrdlnnshlp 
without first obh1lnlng the odvance written appl'ovol of the Court. 

17, If any questions adse dlll'lng the g@r<li1mshlp1 lminedlntely consult wltl1 yoin· 11ttomey, 

18, If you fll'e guardlirn of the person only, you mustf1le ft status report oil the person's 
oondltlon with the Colll't every two years, 

l nclrnowlcdge tltnt l hove cnrefnlly mt<l complctoly l'end the n!Jove h1sh•uotio)IS lllHl. 
1·eceivcd o copy fol' my 1•eco1'<ls, l ngt•ce fo p1•opcl'ly 0111•1•y out my duties, 

Dated this clny of 1 20 

Slgnnture, Gual'dloo Slg1rntt1re, Ot1111'dlo11 

Pl'lnt, Grn1rdl11n Pf'int, Guardian 

LR37-All00~18 Form 



Accountings 

Guardians are subject to several requirements for reporting and accounting. It is critical for the 

guardian(s) to notify the court if his or her address or contact information changes at any time 

during the duration of the guardianship. Courts should require guardians to provide their email 

addresses on the Guardianship Registry Information Form, where applicable. 

• Guardianship of the Person 

o Report: A guardian must file a report with the court at least every two 

(2) years, or as otherwise ordered by the court. I.C. 29-3-8-1 and I.C. 29-
3-9-6. The report shall state the protected person's residence and contain a 

statement of his or her current welfare and general condition, along with whether 

the need for guardianship still exists, and whether any less restrictive 

alternatives have been considered or implemented. 

I.C. 29-3-9-6(c). 

• Guardianship of the Estate 

• Inventory: A temporary guardian shall file an Inventory of the property subject 

to the guardian's control within thirty (30) days after appointment. A 

permanent guardian shall file an Inventory within ninety 

(90) days after appointment. I.C. 29-3-9-5. 

• Current Accounting: A· permanent guardian shall file with the court, at least 

biennially (or as otherwise ordered by the court), and not more than thirty (30) days 

after the anniversary of appointment, a written verified account of the guardian's 

administration. I.C. 29-3-9-6. Each accounting shall follow the three-schedule 

format set forth in I.C. 29-1-16-4. 

• Final Accounting: A temporary or permanent guardian shall file with the court, 

not more than thirty (30) days after termination of the appointment, a 

written verified account of the guardian's administration. 

I.C. 29~3-9-6. Each accounting shall follow the three-schedule format set 

forth in I.C. 29-1-16-4. 



Burns Ind, Code Ann .. § 29-1-16-4 

Current through all legislation (P,L,252-2023) of the First Regula!' Session of 
the 123rd General Assembly 

B11111s 1 lmlil'ma Statutes Al 111 otated > TUf e 29 Probate (Arts, I .. 3,5) > Article I Probate Code (Chs. J 
- 22) 
> Chapter 16Accoll 11 til Jg(§§ 29-!-16-0,1-29-1-16-10) 

Accounts rendel'ed to the court by a personal representative shall be for a period distinctly 
stated and shall consist of three (3) schedules, of which the fast shall show the amount of 
the property chargeable to the personal repl'esentative; the second shall show payments, 
charges, losses and distributions; the third shall show the property on hand constituting 
the balance of such account, if any. When an account is filed, the personal representative 
shall also file receipts for disbursements of assets made dming the pel'iod cove1·ed by the 
account, Whenever the personal representative is unable to file receipts fol' any 
disbmsements> the court may permit him to substantiate them by other proof. The court 
may provide for an inspection of the balance of assets on hand. The comt may, upon its 
own motion, or upon petition, provide that verification of accounts or credits thereon may 
be made by the unqualified certificate of a certified public accountant in lieu of receipts 
or other proof 

History 

Acts 1953, ch, 112, § 1604; 1975, P.L. 288, § 34. 

Annotations 

Conuuentm·y 
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Commission Comments 

Based upon M.P .C., Sec. 175, It is in substance and form practically the same as p1·esent 
law, The addition at the encl of this section results from expel'ience with estates involving 
a large number of transactions, as where a business is operated, in which case submission 
and examination of vouchers, sometimes thousands of them, is quite impractical and 
unsatisfactory. The certificate of a C.P.A, would be substituted and accepted, This 
section would supersede Burns', Secs, 6-1403 and 6-1404, 

Notes to Decisions 


